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Report New Hires and Employment Termination e
— Report Employment Termination
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Select "Service" and "Report new hires
and employment termination”, then click
"Enter" to report employment termination
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Report new hires

Report employment termination

Roport now hires

Report employment

Select the establishment to report, then click "Next step"
| Select the establishment to report
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©Q A COMPANY LTD (V]
Financial Services Bureau's Business Tax Number or Social Security Fund'’s Employer Registration Number :

Employer Number : 8XXXXXXX 1088888888

Close

Select "+ Add employee"

Atotal of 0 record(s), has/have incomplete data 0 record(s) ( The number of employees submitted at a time cannot exceed 50 )

All O Batch delete Select all Select the first 50 employees

( + Add employee ]
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o Add employee

Select the way to enter employee data: Single entry/Batch entry

The way(s) to enter employee data
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+ The way(s) fo enter information

®) Single entry Batch entry

1
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"Single entry", select the Taxpayer
Identification Number, and the employee
information and Employer Registration Number
will be automatically filled in. Then select the
employment end date and dlick "Save" L
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Or you can select the "Baich entry"
method. You need to download the
"Batch eniry template (Report employment
termination)" and enter the employee
information into the template. Then click
"Save" after uploading the template

(/e Add employee
+ The way(s) fo enter information

The way(s) to enter employee data

* The way(s) to enter information
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Enter employee information ‘\\ -—
* Taxpayer Identification Number )
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Name (Chinese) Name (foreign language)
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Automatically displayed after selecting the Taxpayer Identification Number CHANKUUN

Identity document type. Identity document number * Employee data upload
Macao SAR Resident ID Card v X0000000¢

+Employment end date ‘The Employer Registration Number for reporting new hires to the Social Security Fund ity pload /
— 2023-09-28 8 1088888888 v

D 3 [7 Only documents uploaded with a size of 5MB and in xIs/xlsx format are supported
Return @ ¢ Batch entry template
BN\ N/ ¢ Batch entry template (Report ]
N e employment termination).xls L Return
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Select the employee to report After "Saving", the saved employee information will be listed
on the page. Select the employee who needs to report as

employment termination, then click "Next step" to confirm
All v O Batchdelete  Selectall ~ Select the first 50 employees the dctc

Atotal of 1 record(s), has/have incomplete data 0 record(s) ( The number of employee

+ Add employee
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Close ) | Back '
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Name of firm or employer Business Tax Number or Employer Number Informchon IS correCt (Ccn Smelt Up to
ACOMPANY LTD 8000¢ 50 records at a time)
Social Security Fund’s Employer Registration Number Contact phone number
1088888888 66666666
T
‘ Close ' Back )
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After the information is successfully submitted, click
"Complete" to view the relevant reported record(s)

| 0 submitted successfully ‘
° Successfully submitted application

Service name: Report new hires Application number: 2000 XK= XX-XO000K- XK - X000
You may log in to “Staff * / “e-Affair” to check the reported record.
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Or you can view the Social Security Fund’s
contribution information that you have
reported from the "e-Affairs"
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Frequently used services See more =
Staff >
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Click "Social Security Fund’s Report of
Employment Termination Form" to view
the relevant reported record(s). Users can
e-Affairs also quickly search for information using

the application date and application

Home / e-Affairs

Status All To be paid File supplement In progress Pause Cancelled Finish number

Application date

Start date — End date 5 Please enter Q & View profile

@ Report new hires and employment termination-Report employment termination

Application number XXX XX X000 - XK - XK Application time 2024-03-05 17:04:17

Department in charge Financial Services Bureau,Social Security Fund ~ Business Tax Number or BXXXXXXX

Employer Number

Employer Registration 1088888888 Remarks A total of 1 employees are reported

Number of FSS

( Social Security Fund's Report of Employment Termination Form ) Delete Archive

View the "Social Security Fund’s Report of
Employment Termination Form" reported, and
log in to "Staff" during the contribution month
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Frequently used services
staff >
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Home / Staff

Staff Employee data statistics Gformation about payment advice of social security contributions ) *

© A COMPANY LDA. a A COMPANY LDA.

Business tax or employer

number at Financial Services BXXXXXXX [r ibutions of obligatory system (long-t Bl )
Bureau:

Registration number of Information about payment advice of social security contributions |
employer: \ /

Employment fee for non-local employees 1

e \. 2853 2850



