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Guidelines on Setting Permissions for Social
Security Fund’s Services Entity User Account
of the Macao One Account

B

The administrator needs to
open and set permissions
before you can use the
electronic services on
23 Business & Associations
Platform

You can use all electronic
services on the
73 Business & Associations
Platform without any settings
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Een e
IffaniemployeriwantsitolarrangeidesignatediStaffiLLogin
Number(s)ito-lhandlehthe:reportlng of/employeersiinformation
onithe) 72 Business|& Associations)Platform, permissions
mustibejsetiinjadvance:

|

Service item Permissions for Staff Login Number

o Business & Associations Platform

. Fill in and submit information
— Report new hires

Business & Associations Platform

Q — Report employment termination Fill in and submit information

9 Report monthly contribution
information of casual workers

Business & Associations Platform
for Macao Public Services —
My e-Affairs Managers

View reporting records

Business & Associations Platform
for Macao Public Services —
Employees of trading companies /
Corporate employees

Check information about Social Security

¢
t
. Fill in and submit information
|.
b

Fund’s Contribution Payment Advice and
Financial Services Bureau’s Salaries Tax
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StepsjtolSet|Permissions

Step 1. Click on Government services

) manager

Qo !
& @ 8 0" @ X
‘ - i y Declav;auons e-Affairs Enquiries Services Nofifications Background Language
4 intents
Government services L

WAX O DENoni w NJP | | Rt |

CHAN TAIMAN ... > e | Login accounts

*:Qggrogf business tax payer = Entity information
o — :

Total cross-border trade settlement (Exp. > l

4,889,831 wilion ke

Frequently used services

i >
License o

% Customise

No license has been added currently

Log in to the 72 Business & Associations Platform
with the administrator, account

One-stop Service|

Click on"Government services" in the upper, right
corner, of the home page

License for Food

O y

< > o

=)

o . ==
' Plataforma para Empresas e Assoclagbes % List of services ff List Entity information m
Business & Associations Platform o

Y |
Personal information (] l
Personnel Login Account information ) m

EUID Entity number . .
e R Pl il Or,you may, log in to the website
https://entity—account.gov.mo/

Username Entity Chinese name
manager BEBRAT - -

. . _ Also click on "Government services"
Mobile phone number Entity Portuguese / foreign
66666666 name \

EMPLOYER LTD

E-mail

Chines name Type of identity document
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Step 2. Select service

Pistatoriia pas B s T 98 Listof services Sy staff List Entity information - % manager

Business & Associations Platform

Homepage * Working Group

Assign staff dealing with government services

Service

Business & Associations
Platform

GB = declaraqéo de inich

de emprego (DSF/FSS)
(DSF/FSS)

Direcgdo dos Servigos de
Administragdo e Fungio
Publica

Direcgdo dos Servigos de
Finangas

Finangas

(

Report monthly

N

UAB_Servico de Imposto

. R |
Direcgdo dos Servigos de casualWorkeT agcoun

UAB - declaragﬁo de
cessacdo de emprego

Direcgdo dos Servios de

Enquiry about the Central
| contribution information of | Provident Fund's employer

Management System of
Association and Foundation

Direcgdo dos Servigos de
dentificagdo

DSF eServices

miceccio o eryicoe do

Finangas

Fundo de Seguranca Social

de emprego (DSF/FSS)

Direcgdo dos Servicos de

\Fiﬁanqaa

Then, the screen will jump to the "Assign staff
dealing with government services' page, where
you can click on relevant service according to
the service content.

ﬁAE - declaracgdo de inicih UAB - d

cessacal
(DSF/F5

Y Direcgdc

Financa:

Take the setting of permission to report new hire
information/as/an example, click:"Business &
Associations Platform | —/Report new, hires'.

The setup, procedures for,the remaining services
are roughly, the same.

é

4

@
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Plataforma para Empresas @ Associactes 88 List of services B Staff List Entity information X Manager

Business & Associations Platform

Homepage ~ Working Group

‘ UAB - declaracao de inicio de emprego (DSF/FSS) ( Rewm )
= Operator \ >
* Submitter o 5

The screen will then display,two options:
"Fill in"/and "Submit".

P "Fill in": The assigned staff only has permission to enter new hire information.

A I Al

P "Submit": The assigned staff has permission to enter and submit new hire information.)

N

-

St
Plataforma para Empresas e Associagbes 88 List of services & Staff List Entity information -& manager i

Business & Associations Platform

Homepage - Working Group

— C ’\
UAB - declaragao de inicio de emprego (DSF/FSS)>Submitter '\ o @Y
o

Total number of people: 0

Username Operate

After, clicking "Fill in® or."Submit}, the screen
will jump to)the list 'of, Staff, login'Numbers
that have obtained relevant permissions, and
k then click«Edit".
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Steps)tolSetiPermissions

Create

Q Select(l/2)
List of personnel login account for service group CHAH,KUUN
User01

CHAH,KUUN ‘

User01

WONG,KUUN

User02

LAO,KUUN

User03

Select the name of designated Staff Login

Number, and its information will be added,to

the right side of,the screen. Finally, click:"OK" " cancel )
to_ complete the setting. . .

o e P T L NS i ) staff List [i]] Entity information % Manager ¢

Business & Assockations Piatform

Homepage = Working Group

UAB - declaracgao de inicio de emprego (DSF/FSS)>Submitter [ fetus

Total number of people: 1

EUID Username Name Operate

CUOOOO0OXXX  User01 CHAH,KUUN ©

After, successful setting, the page
will display, a list of, staff,with
permission to access the service.
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